Notice of the next Parish Council Meeting.
Parish Council Office: 1A The High Street, Langton Matravers, Dorset BH19 3HA

MEMBERS OF THE PUBLIC AND THE PRESS ARE INVITED TO ATTEND ALL COUNCIL MEETINGS
(Public Bodies (Admission to Meetings) Act 1960) & Local Government Act 1972 s100

Parish Councillors,

You are hereby summoned to attend the following meeting:

Meeting of... The Full Council: Langton Matravers Parish Council
Time... 19:00hrs

Date... Thursday 13" June 2024

Place... Langton Matravers Village Hall

County Councillor, the National Trust and Members of Public are cordially invited to join the meeting

Yours faithfully

Y/ //a/o/o/}ym

Michelle Harrington Parish
Clerk & RFO

6t June 2024

AGENDA

0624-19. APOLOGIES FOR ABSENCE
To receive apologies of absence and to approve the reasons given. (Local Government Act (LGA) 1972 s85 (1))

0624-20. DECLARATIONS OF INTEREST AND DISPENSATIONS RELATING TO ITEMS ON THE AGENDA
Members to declare any interests, including Disclosable Pecuniary Interests they may have in agenda items that
accord with the requirements of the Parish Council’s Code of Conduct and consider any prior requests from
members for Dispensations that accord with Localism Act 2011 s33(b-e) (NB this does not preclude any later
declarations).

0624-21. DORSET COUNCILLOR’S REPORT
To receive a report from the South East Purbeck Ward Member of Dorset Council.

0624-22. NATIONAL TRUST REPORT
To receive a report from the National Trust.

0624-23. PUBLIC PARTICIPATION.
Questions from members of public.

0624-24. MATTERS ARISING FROM PUBLIC PARTICIPATION.
To discuss any matter arising from the Public Participation agenda item.

0624-25. VILLAGE SHOP WORKING PARTY UPDATE
To receive an update from Clir Golob.

0624-26. PLANNING AND LICENSING MATTERS
To receive and consider all planning and licensing matters. N.B. Any application received after the agenda
publication date may still be considered during the meeting. For an up to date list of applications to be discussed
please check the website.
1. P/TRT/2024/02666, Location The Old Malthouse School, Langton Matravers, BH19 3HB. Proposal: T1 Beech —
Fell and replant.
2. P/FUL/2024/01992, Location Verney Farm Gully Swanage BH19 3EX. Proposal: Erect lambing shed.

0624-27. PREVIOUS MEETING MINUTES — APPENDIX
To confirm the minutes of the last Council meeting. (LGA 1972 sch 12, para 41(1))



0624-28. MATTERS ARISING - APPENDIX
To note actions may be updated after the agenda is published. A copy can be requested from the Clerk.
Action Log Updates.
Standing Orders.
Financial Regulations.
Risk Assessments and Policies.
Waste Bin Replacements.
State of Pavements.
Grant Application from Pre-School.
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0624-29. CLERKS REPORT
To discuss and agree the report and any recommendations contained within (Full details on individual
recommendations are within the Clerks report supporting papers)
a. Correspondence

0624-30. FINANCIAL MATTERS - APPENDIX
To discuss financial matters plus any recommendation and agree away forward.
a. Bank balance.
b. Monthly income and expenditure
To approve the monthly expenditure and note the income.
c. Conflict of Interest — BDO (External Auditors)
To note any conflict of interest with BDO
d. Hand Dryers — Public Toilets
To discuss and agree away forward.

0624-31. CHAIRMAN’S ANNOUNCEMENTS
To receive a report from the Council Chairman and or Vice Chairman.

0624-32. PARISH MATTERS
To note any urgent matter not listed on previously listed on the agenda. (Note items may be added to a future
agenda for full discussion).

0624-33. PORTFOLIO HOLDER / LEAD COUNCILLOR REPORTS
To note any update from:
Ways & Means (including finance, HR, legal & governance)
Planning & Housing
Highways and Transport
Parish Amenities (including Cemetery, allotments, playground and woodland trail)
Parish infrastructure (including street lighting, toilets, bus shelter, parish office and utilities
Quarries / Agriculture
Community & Communications (including surgery, school liaison & grant application).
Environment and Tourism
Emergency Planning.
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Parish Council of Langton Matravers

MINUTES OF THE PARISH COUNCIL MEETING OF LANGTON MATRAVERS PARISH COUNCIL HELD ON THURSDAY 16™ MAY
2024 IN THE VILLAGE HALL. THE MEETING COMMENCED AT 7.00PM

PRESEMNT:
Clir Christie, Clir Golob, Clir Knight, Clir Kwantes, Clir Pearson, & Clir Sutton.

IN ATTENDAMCE:
7 Members of Public. Michelle Harrington [Clerk)

ABSENT:
Mr Clarke [National Trust)

It was noted this meeting is being recorded. All recordings will be deleted once the draft minutes are typed.

0524-1. ELECTIOM OF CHAIRMAN AND RECEIPT OF CHAIRMAN DECLARATION OF ACCEPTANCE OF OFFICE
RESOLVE: Clir Christie was elected as Langton Matravers Parish Couwncil Chairman

Clir Christie signed the Chairman Acceptance of Office

0524-2, ELECTHIM OF VICE CHAIRMAMN AND RECEIPT OF VICE CHAIRMAMN DECLARATION OF ACCEPTANCE OF OFFICE
RESOLVE: Clir Pearson was elected as Langton Matravers Parish Council Vice Chairman

Clir Pearson signed the Vice-Chairman Acceptance of Office

0524-3. APOLOGIES FOR ABSEMCE
Clir Wilson sent his sincerest apoclogies that he was unable to attend the Council Meeting due to a clash
with the first meeting of the new Dorset Council.

0524-4. DECLARATIONS OF INTEREST AND DISPEMSATIONS RELATING TO ITEMS ON THE AGENDA
Mo declaration was made. NB this does not preclude any later declarations.

0524-5. COUNCIL STRUCTURE
A list of the previous members elected to committess / groups and other bodies was presented before the
meeting. After a discussed the following was agreed:

R Working groups, Lead Councillors, Portfolio Holders

Portfolio Holder Lead Councillor
Ways & Means Clir William Knight Clir Peter Golob
Planning & Housing Clir Peter Geleb Clir Maggie Sutton
Highways & Transport +1 Clir Pete Christie
Parish Amenities Clir Daryle Pearson Clir Pete Christie
Parish infrastructure Clir Pete Christie Clir William Enight
Quarries § Agriculture Clir Pete Christie +1
Community & Communications Clir Maggie Sutton Clir Daryle Pearson
Environment & Tourism Clir Pete Christie Clir Sutton
Emergency Planning. Clir Daryle Pearson +1

It was noted that Mr. Paul Loudoun agreed to assist Clir. Chrisie as an advisor on matters related to quarries
[ agriculture and environment / tourism. [t was noted that Mr. Loudoun has no voting rights or authority
within the Parish Council.

It was noted that Mr. lan Vaughan Arbuckle agreed to assist Clir. Pearson as an advisor on matters related
to Emergency Planning. It was noted that Mr. Vaughan Arbuckle has no voting rights or autherity within the
Parish Council.

Liaison Officer
Allotment Clir Christie & Clir Pearson
Tree & Hedgerow Clir Christie & Mr Loudoun
Rights of Way +1
illage Hall Management Committes Clir Pearson
Sign: Date:
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Sign:

Committes

Staff Appeals Committee Clir Golob, Clir Kwantes & Clir Sutton

SEDAC Clir Christie, Clir Emight & Clir Pearson

Working Party

Cemeatery (New extension) Clir Pearscn, Mr Loudoun & Clerk

Emergency Planning Clir Pearson & Mr Vaughan-Arbuckle

Governance Clir Christie, Clir Gelob, Clir Knight, Clir Pearson & Clerk
Planning All Councillors

Playground - Monthly Inspection Clir Christie & Clerk

Representatives on other bodies (Note representatives do not have to be Clir's)

Dorset Association for Parish & Town Couwndil Clir Person & Clir Sutton
5E Parish Chairman & Clerk
Timsen Trust Chairman, Clir Knight, +1 [need not be Councillors])

ACTION: Clerk to update the website with Working groups, Lead Councillors, Portfelic Holders

General Power of Competence
RESOLVED: Langton Matravers Parish Council meet the criteria for General Power of Competence. Noting &
out of a possible 9 seats have been filled via election, and the Clerk is CiLCA gualified.

Time and place of erdinary Council meetings

RESOLVED: Full monthly Parish Council meetings will be held on the secend Thursday of each month from
Tpm in the Village Hall until May 2025.

ACTION: Clerk to book the Village Hall.

Review Clerk's delegated powers

RESOLVED: The Clerks delegated powers are defined within the job description and financial regulations.
The Clerk has delegation power to the value of £5200.00, however if there is a significant health and safety
situation the limit is increased to £1000 in conjunction with the Chairman.

Bank Signatories
RESOVED: Clir Christie, Clir Golob, Clir Knight & Clir Pearson will continue to be signatories

Standing Orders & Financial regulations
RESOLVED: To postponed Standing Orders & Financial regulations approval until June 2024.
ACTION: Clerk to add Standing Order and Financial regulations to the June 2024 meeting.

Risk Assessments & Policies
RESOLVED: To postpone Risk Assessments & Policies approval until June 2024
ACTION: Clerk to add Risk Assessments & Policies to the June meeting.

NATIOMAL TRUST REPORT
Mr Clarke gave a verbal update on the NT failed land recovery application, plus noted the NT had held the
annual activity providers landscape meeting, this was noted.

DORSET COUNCILLOR'S REPORT
No report was received. Noting Clir Wilson had only been in post just over one week.

PUBLIC PARTICIPATION
The meeting was adjourned.

a. 1 Member of public {MOP) wished to raise awareness about the recent refused beech tree application
by the school. They requesting the Parish Council consider supporting the next application, based on
the comcemns raised on the impact on the pre-school. Noting the children have not been able to use the
playground since February.

b. A MOP wished to raise three points:
1. Awareness on the lack of communication regarding the bus service from both Dorset Council and
Morebus.

Diate:
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2. Requested a new waste bin by the bus shelter.

3. The pavement outside the old cemetery and other areas around the parish are in poor repair.
Some repairs were made with tarmac instead of stone, and weeds are rampant, making the area
look neglected.

A MOP wished to echo previous comments regarding the pavements, plus request on what ground J
lewvel of autherity Mr Loudoun and Mr Vaughan-Arbuckle hold within the Council.

A MOP wished to state the following:

1. To give an update on the 20mph project noting the Clerk should receive correspondence from
Dorset council shortly in regard to the position of the new signage.

2.  That DC policy is to investigate pavement issues raised, and if there is sufficient evidence of the
pavement being unsafe or a trip hazard they will make a temporary repair using tarmac. If they
believe the risk level is at an acceptable level they will leave it, until they are able to repair with
stone. Noting the access to stone is limited and costly.

3. The Speed Watch Team on their last roadside session, which was held in the new location by the
old cemetery monitored 119 vehicles in ene hour starting at 11am. It was noted currently there are
6 volunteers, but that it was necessary to try to recruit more volunteers.

A MOP asked that the noticeboard internal notices be tidied up.

The mesting was reconvensad.

0524-9, MATTERS ARISING FROM PUBLIC PARTICIPATION

a.

bl.

b2.

b3.

dl.
d2.
d3.

Beech Tree Application — RESOLVED: To hold an Extra Ordinary meeting to discuss a new application as
and when it is received, if required.

ACTION: Clerk to forward treeworks application to Councillors, and discuss with Council Chairman the
need for an Extra Ordinary meeting.

Communication from Merebux / Dorset Council. RESOLVED: Clerk to write to Clir Ben Wilson (DC
South-East Purbeck Ward Councillor) to request 2 shuttle bus from Swanage, servicing Langton
Matravers, Worth Matravers, Kingston and return, be provided as standard, when works by any
contractor including Dorset council close the B306S.

ACTION: Clerk to write to Dorset Council and Morebus, highlighting the need for a regular bus service,
including during short term road works.

Waste bin — RESOLVE to add itemn to the June 2024 agenda for further discussion.
ACTION: Clerk to add Waste Bin replacement to June 2024 agenda.

Pavement — RESOLVE to add item to the June 2024 agenda for further discussion. To invite Clir Ben
Wilson and Dorset Council Highways Improvement Laura Russ for a walkabout the village, to look at
pavements.

ACTION: Clerk to add “State of Pavement” to the June 2024 agenda.

ACTIHON: Clerk to invite Clir Ben Wilson and Deorset Council Highways Improvement Laura Russ for a
walkabout the village, to look at pavements.

See minute reference 0524-5a for cdarification.

20mph — Noted

Pavements — 5ee minute reference 0524-3 b3

Speed Watch — Clerk to create a poster advertising the need for more velunteers.
ACTION: Clerk to create a recruitment poster for Speed Watch volunteers.
Noticeboards

ACTION: Clerk to tidy the noticeboards

0524-10. VILLAGE SHOP WORKIMNG PARTY UPDATE
Clir Golob gave a verbal update, this was noted.

Thanks were given to Clir Goleb, and the working party for all their work to date on this project.

Sigm:

Diate:
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0524-11.
al

0524-12.

0524-13.

0524-14,

al

0524-15.

Sign:

PLAMNING MATTERS
Application Mo:  P/FUL/2024/02124

Location: Poppies Team Room Langton Matravers BH19 3EU
Proposal: Retain animal shelter
Comment: No objection as it is in keeping with locality.

ACTION: Clerk to submit planning decisions to Dorset Council.

MINUTES FROM PREVIOUS MEETING
The minutes from the full council meeting held on Thursday 11" April 2024 were amended as follows then
approved and signed as a correct record of the meeting.

“0424-130 d Out of the four empty allotment plots 2 have now been filled.”

MATTERS ARISING FROM THE PREVIOUS MINUTES (NOT COVERED ELSEWHERE ON THE AGENDA).
Rhine Paving: RESOLVE: Postpone to future agenda after Clir Ben Wilson & Laura Russ walkabout

Grit Bins: Clir Christie, has identified 3 grit bn locations, but will speak to Mr Paul Loudoun to try to identify
the location of the remaining two. Clir Christie will update Council accordingly.

Priest Way Leafiet: It was noted Perence, The National Trust, Land and Wave & Cumulus have all agreed to
contribute £100 each to the cost of the new leaflet design and print. | was noted Worth Matravers have also
agreed to contribute to the leaflet, amount to be agreed.

CLERK'S REPORT

Correspondence.

It wias noted Councillors had received a letter from a MOP regarding flooding within the Parish. This was
noted.

New SID location traffic survey report.
A copy of the Dorset Council 510 survey carried out for a possible new 51D location was submitted before the
meeting, this was noted.

Land Registry.

A statement was submitted before the meeting, regarding the legal requirement to register land under lease
for longer than 7 years with the Land Registry Office.

RESOLVED: Clerk to talk to NALC & SLCC to see if they offer professional help with this subject.

ACTION: Clerk to contact NALC and S5LCC to see if they offer professional help with this land registry.

Parish Matters
No urgent parish matter was raised for noting.

FINANCE MATTERS
Bank Balances

A report was submitted before the meeting detailing the bank balances as of 30™ April 2024 this was noted.
Unity 20477152 £1,051.16

Unity 20477189 £28,128.55

Lioyds £68,661.61 — as of 28th February 2024

Total £57, 4132

Monthly expenditure & Income
A report was submitted before the meeting detailing the monthly expenditure and income for February
2024,

The expenditure of £4,%35 56 was agreed, and the income of £20, 867 .50 was noted. (A detailed list of the
expenditure can be found at the end of the minutes). — Annex 1

ACTION: Clerk to process payments.

5t Georges Pre- School Grant Application

A copy of a grant application form from 5t Georges Pre-3chool was submitted before the meeting.
RESOLVED: To reject the application as the Pre-school aims te join an Academy before the new academic
year. Once they have settled, we will consider a new grant application for similar items.

Diate:
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0524-16.

0524-17.

Sign:

Internal Auditors Report

A copy of the Internal Auditors report was submitted before the meeting, this was discussed:
RESOLVED: The Clerk will continue to work through the Auditors recommendations. Clir Knight was
approved to check the bank statements back to the cashbook quarterly.

The annual governance & accountability return 2023/243 part 3

A copy of the Annual Governance & Accountability Return 202324 Part 2 was submitted before the
meeting, this was discussed:

Section 1 — Annual Governance Statement 202324

Proposed Clir Enight Seconded Clir Pearson

RESOLVED — To approve the Chairman & Clerk to sign the AGAR Section 1 Annual Govemance Statement
2023724

Section 2 — Accounting Statements 2023,/24

Proposed Clir Christie Seconded Clir Pearson

RESOLVED — To approve the Chairman to sign the AGAR Section 2 Accounting Statements 2023/24
ACTION: Clerk to submit the complete / signed AGAR to the external auditors.

‘Year End Finance Summary
A copy of the year end finance summary was submitted before the meeting, this was noted.

Motice of Public Rights & Publication of Unaudited Annual Governance & Accountability Return

A copy of the period of Notice of Public Rights & Publication of Unaudited Annual Governance &
Accountability Return was submitted before the meeting, with dates for inspection from 3rd June to 12th
July 2024. this was noted

ACTION: Clerk to publish the Notice of Public Rights & Publication

Annuzl financial matters
Internal audit arrangements — RESOLVED: To continue with Do the Numbers.

Insurance arrangements — RESOLVED: To gain quotes as standard operating procedures when the policy is
due for renewal.

Direct Debits {and standing orders)

Proposed Clir Knight Seconded Clir Christie

RESOLVED: To continue with the current Direct Debit arrangements , plus to set up a Direct Debit for the
electricity supply to the public toilets / office & highway lighting.

ACTION: Clerk to set up a DD for the public toilets | office & highway lighting electricity supply.

Review subscriptions
RESOLVED: To continue the annual subscriptions with Dorset Asseciation of Parish and Town Council's &
the Society for Local Council Clerks.

CHAIRMAN'S ANNOUMNCEMENTS.
A verbal report was given by Clir Christie, this was noted.

PORTFOLIO HOLDER / LEAD COUMCILLOR REPORTS

Portfolio Holders ) Lead Councillors were invited to give a verbal update within their area:

a. Ways & Means (incuding finance, HR, legal & governance) - Nothing to report

b. Planning & Housing - Nothing to report

c.  Highways and Transport Nothing to report

d Parish Amenities (including Cemetery, allotments, playground and woodland trail)
Clir Pearson submitted a report before the meeting:
Proposed Clir Pearson Seconded Clir Knight
RESOLVED: We inform Mark Haysoem that Langton Matravers Parish Council accept the offer to clean
the cemetery extension land of stone, down to a depth of 6 foot and to reinstate the ground level to
its current level as required, under the Town and Country (general development) (England] Order 2015
part 12 . * Permitted Development”

Diate:
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0524-18.

Sigm:

RESOLVE: Acknowledge there will be a cost to screening and the Clerk will authorise under delegated
POWETS.

ACTION: Clerk to contact Mark Haysom to confirm acceptance of offer. Plus to disouss fencing
reguirements.

Parish infrastructure {including street lighting, teilets, bus shelter, parish office and utilities - Nothing
to report

Quarries / Agriculture - Nothing to report

Community & Communications (including surgery, school liaison & grant application)

Clir Sutton gave a wverbal update on the Parish Assembly.

Proposed Clir Pearson Seconded Clir Christie

RESOLVED: To purchase a banner advertising the assembly for display along the high street with a cost
estimated between £50 - £100.,

ACTION: Clerk to design banner in conjunction with Clir Sutton and Clir Pearson.

Environment and Tourism - Mothing to report

Emergency Planning. Mothing to report

DATE OF NEXT MEETING

The next mesting:

Date: Thursday 13" June 2024

Location: Langton Matravers Village Hall
Time: 15:00

Closed at 21.41

Date:
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Annex 1

16.05.2024 £72.59 £1452 £87.11 Phone & Broadband LN Unity Trust Bank
15.05.2024 £33.98 £0.00 £33.98 Water— Allotments ‘Water 2 Business Unity Trust Bank
15.05.2024 £130.74 £0.00 £130.74 Water — Public Toilets Water 2 Business Unity Trust Bank
15.05.2024 £63.84 £3.19 £67.03 Electricity — Street Lights S5E Unity Trust Bank
15.05.2024 £21.75 £0.00 £21.75 Stationary Corfe Castle Parish Council Unity Trust Bank
15.05.2024 £16.66 £3.33 £19.99 Toilet Block - Supplies (Toilet Roll / Soap)  Ideal 365 Ltd Unity Trust Bank
15.05.2024 £18.59 £3.72 £22.31 Toilet Block - Supplies (Toilet Roll / Soap)  Dedd Enterprises Ltd Unity Trust Bank
07.05.2024 £29.92 £5.98 £35.90 Toilet Block - Supplies (Toilet Roll / Soap)  We Can Source It Unity Trust Bank
08.05.2024 £487.50 £0.00 £487 50 Toilet Block - Cleaning Linda McMeorrow (Linda McMorrow) Unity Trust Bank
15.05.2024 £2.80 £0.00 £2.80 Toilet Block - Supplies (Toilet Roll / Soap)  Co-op Unity Trust Bank
07.05.2024 £7259 £1452 £87.11 Phone & Broadband XLN Business Services Unity Trust Bank
07.05.2024 £12000 £24.00 £144.00 Domain Hosting Mark Gracey GDPR Unity Trust Bank
07.05.2024 £544.00 £108.380 £652.80 Grounds Maintenance ITB Gardening and Tree Care Ltd Unity Trust Bank
07.05.2024 £1,610.07 £0.00 £1,610.07 Salary Michelle Harrington Unity Trust Bank
07.05.2024 £711.08 £0.00 £711.08 MNational Insurance / Income Tax HMRC Unity Trust Bank
07.05.2024  £144.29 £0.00 £144.29 Pension MEST Unity Trust Bank
02.05.2024  £320.00 £0.00 £320.00 Audit Do the Numbers Ltd Unity Trust Bank
12.04.2024 £347.20 £0.00 £347.20 Annual Subscription DAPTC - Dorset Association of Parish and Unity Trust Bank
Town Councils
£4,747.60 £178.06 £4,925.66
Sign: Date:

Chairman: Clir Christie
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Langton Matravers Parish Coundil Action Log

Action Number Wha is Titie Details Status [progress description plus colour code: Red - no progress; Amber - sction in progress; Gresn - action
[year number /| Actionedr compieted] - Yellow action required during next meeting.
comsacutive
number]
0324-38 Clerk Wenzite Update Claric to upcate the website with Working groups, Lead Complete
Councillors, Portfolio Holders
o=24-3b = Villaze Hall Booking Cler ko book the Village Hall Daryle noted and booked
2431 Clerk 50 & Finance Regs Cleri to add Standing Oroer and Financial regulytions to the June |Complete
2024 MGHIHE
0524-55 Clerk RA & Policies Complete
Dlark to 2dd Risk Assessments & Podicies to the June mesting.
DE2a-2 Cierk Trasworiz Extansion pranted
Clark to forward traeworks spplication to Counciliors, and dizcuss
with Council Chairman the need for an Extra Ordinary mesting.
0523301 Cierk Letter Clerk t2 write to Dorset Council and Marebus, highlighting the
need for 8 regular ice, i g during road
wearks.
0524503 Cierk Wast Ginz Camalete
Clerk ko 2dd Waste Bin replnczment to June 2024 agenda.
0524503 Cierk Pavements Comalete
Clerk ko 2dd “Sake of Pawement” to the June 2024 azends.
0524503 Cierk Spesd watch poster Comalete
Clerk ko create o recruitment poster for Speed Watch walungeers,
0028-304 Clerk i Cerk £0 tidy the noticeboards Comalete
oo2a-11 Clerk Planning Clevk bo submit planning decisions to Dorset Coundl Comalete
52a-14c Cierk Land Registry Clevk to contact HALL and SLOC to see if they offer profiessional help ADCess bo HR advisors, not solicitors
3ith Shiz lang resizary,
0223-130 Cierk Payments Cieri to proc: ents. Compiete
028-13c Clerk |Grant Apalication Cleri £0 write to pre-school and advise of out coms C-06-24 Eminil from R with i han on
D2a-192 Cierk aaR Clerk to submit the complete | signed AGAR to the external DE-D6-24 Complete
Bwditars.
oo2a-152 Cer Finance Motice Clerk to publish the Notice of Public Rights & Publication Comglete on website
0028-133 Clerk DD & 50 Clerk to et up o OO for the public toilets / office & highway 0E-06-24 Complete
lighting electridty supply.
0028-17d Clerk Haysoms - Crack Lane Cemetery Clerk to contact Mark Hoysom to confirm acceptance of affer. Daryle emailed
Filus to disouss fencing requirements.
0324-175 Clerk Banner - APA Clerkk to design banner in conjunction with Clir Sutton and Clir Complete
Fearzon
D428-122 Cierc Surface Water Site mesting Clark to write Stakeholders - Aster Synerzy. Nationsl Trust, 0§-03-24 Latter drafed
Holiday Property Bond Cottages & Envirormental Team
including report photo's to ask for meeting to discuss the
fooging issue.
0424130 Cier Traes - Crack Lane
Clari £0 find out Wi Dwns the trees fland sither side of Crack
tane |enti 5th of lane] it LH Clerk camy out Land
registry search for Deecs and tities
0423-126 0324 Clerk Grit Bing Clerk to iook inko cost of new Dins and report back in the April 22-03-24 three contractors prices gained, Contractor 1 2001 £274 80, 400L £448. 20, Contractor 2 100L 145 30, 200L
104 mesting. £495.55 400 £205 55, Contractor 3 BOL£144 73 1600 £245.65 200U £292 14 Recommiend Contractar 2 2000 or 400L 41~
4-24 Ciir Christie to under take an sudit of the prit bins locations and status
0E24-108c Cier Teraer for toilet biock cleaning and Clark to compile a tender ocument for both the Grourds
rass cutting i and Toiket Block and present to the Governance
for
0E24-108 0224~ [Clerx Cametary Shed Door Replacement Clark to obtain quotes for an extemnally opening coor, with the | 05-02-24 Contact made with possibie contractor 22-02-24 Comtact made with possiole contractors 28-02-24 quote
55 option of either rataining the sxisting wooden coor o replacing | received from 1 contractor £2,173 for metal door and frame with Iaminated wood effect doar. Or £1,530 for metal doar|
with a metal door and report back ta Counil. ard frame with painted Goor. 11-03-24 Clerk to contact Wessex Industrial Doors to confirm the order.
D424-126 0224 |Clere Priest Way Leafiets Cir Vaughan-Aruckie to contsct the previcus gesigner to 22-02-24 Perenco contactad 23-02-24 Perenco offered to pay £100 onwwrds re-design costs. 11-03-24 Cierk to contact
= Brrngs upcating the cid lesfiet. surrounding Parizh f Town Coundil to ask if they would iike to contrinute towards the cost of print. Plus to ask Parenco
for loge for Clir Msughen Arbuckle. 25-03-24 STC & WMPC contacted. Perenco emil sent azking for logo 11-04-24 Clerk.
will contact the Nations! Trust to ack they comtrinute towards the new lesfiet. Clir Waughan-Arbuckls will pass on the
leafiet dazigner details to the Clark to take on the project [7,300 to be printec] 24-04-24 NT Confirmad £100
contribaution 26-04-24 Sam from Cumuius sgresd to pay £100 after being contactad by Tom 27-04-24 Ao from Land
Brd Wawe agra=d to pay £100 sfter being contscted by Tom

Red = Ho action taken to date; Ambe

Work n'\‘soi'\ Action taken and o further acting reguired:

Yellaw = Dissussion and sppreval required ot next mesting




Langton Matravers Parish Council Action Log

Red = No action taken to date; Amber = Work on-going; Gneen = Action taken and no further acting required:
“ellow = Discuzzsion anc =pproval required at naxt meeting
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1. RULES OF DEBATE AT MEETINGS

a) Mations on the agenda shall be considered in the order that they appear unless the
order is changed at the discretion of the sk=a:Chairman of the meeting.



b)

c)

d)

e)

a)

h)

)

k)

A maotion {including an amendment) shall not be progressed unless it has been
moved and seconded.

A motion on the agenda that is not moved by its proposer may he treated by the
&harChairman of the meeting as withdrawn.

If @ motion (including an amendment) has heen seconded, it may be withdrawn by
the proposer only with the consent of the sscondsr andChairman of the meeting.

An amendment is a proposal to remove or add words to a motion. It shall not negate
the motion.

If an amendment to the orginal motion is camied, the original motion (as amended)
becomes the substantive motion upon which further amendment(s) may be moved.

An amendment shall retbe-s : i iie-gi
meesting and _if requested by me eheu{:hmrman of the meetmg 4ebe expressed in
writing 1o the chaiChairman.

A councillor may move an emendment to -h-le.f-he-e'lhew own mation if egreed by' the
{:hmrmen efthe meeting. rration-tas = S : :

If there is more than one amendmeant to an original or substantive motion, the
amendments shall he moved in the order directed by the shaieChairman of the
meeting.

Subject to standing order 1(k), only one amendment shall be moved and debated at
a time, the order of which shall be directed by the sRs#Chairman of the meeting.

One or more amendments may be discussed together if the shasChairman of the
meeting considers this expedient but each amendment shall he voted upon
eeperetel';

m} Unless permitied by the ska&Chairman of the meeting, a councillor may speak once

in the dehate on a motion except:

i. tospeak on an amendment moved by another councillor;

ii. to move or speak on ancther amendment if the motion has been amended since
helshalthey last spoke;

iii._to move any other motion as defined in standing order 1 (p) below:

iLjiv.__ tomake a point of order;

&=y, togive a personal explanation; or

¥=i.  to exercise a right of reply.




n)

During the debate on a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A
councillor raising a point of order shall identify the standing order which sedshalthey
sansgessconsider has been breached or specify the other irregularity in the
proceedings of the meeting feiskadhey &sare concemed by.

21 A point of order shall be decided by the skaChaiman of the meeting and

hisfhedtheir decision shall be final.

&) When a motion is under debate, no other motion shall be moved except:

i. ftoamend the motion;

ii. ftoproceed tothe next business;

ii. fo adjoun the debate;

iv. to put the motion to a vote;

v. 1o ask a person to be no longer heard or to leave the meeting;

vi. to refer a motion to a committee or sub-committes for consideration;

vii. to exclude the public and press;

viii. to adjourn the meeting; or

ix. to suspend particular standing order(s) excepting those which reflect mandatory
statutory or legal requirements.

] Before an original or substantive motion is put to the vote, the ssakChairman

of the meeting shall be satisfied that the maotion has heen sufficiently debated and
that the mover of the motion under debate has exercised or waived &aastheir right
of reply.

gyr)Excluding moticns moved under standing order 1(rp), the contributions or speeches

2

a)

b)

c)

=3

b a councillor shall relate only to the motion under discussion and shall not exceed +
4three minutes without the consent of the saa#Chairman of the meeting.

DISORDERLY CONDUCT AT MEETINGS

Mo person shall obstruct the transaction of business at a meeting or behave
offensively or improperty. If this standing order is ignored, the sksfChaiman of the
meeting shall request such person(s) to moderate or improve their conduct.

If person(s) deragarddisregards the request of the seailhaiman of the meeting to
moderate or improve their conduct, any councilor or the chairChairman of the

meeting may moyvs eguest mat the persnnu be no Ionger heard or be excluded from
the meeting. = . ot disey _

If 2 sesansisrrequest made under standing order 2(b) is ignored, the sss8Chairman
of the meeting may take further reasonable steps to restore order or to progress the
meeting. This may include fessperasi~suspending or closing the meeting.

MEETINGS GEMERALLY
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d) Meetings shall not take place in premises which at the time of the meeting are

used for the supply of alcohol, unless no other premises are available free of

charge or at a reasonable cost.

bl_1he minimum thiee clear davs for nofic
on which notice was issued. the day of the meeting. a Sunday, a day of the
Christmas break, a day of the Easter break or of a bank holiday or a day
appeinted for public thanksgiving or mourning.

c) Meetings shall be open to the public unless their presence is prejudicial to the
public interest by reason of the confidential nature of the business to be
transacted or for other special reasons. The public's exclusion from part or all

10



of a meeting shall be by a resolution which shall give reasons for the public's

exclusion.

d} Members of the public may make representations._answer guestions and give
evidence at a meeting which they are entitled to attend in respect of the business on
the agenda. Any guestion asked by members of the public shall not require a

: ne 1 during -

£} The period of time designated for public participation at a meeting in accordance with
standing order 3(d) shall not exceed twenty minutes unless directed otherwise by the
Chaiman of the meeting. A member of the public shall not speak on any one topic
for more than three minutes unless directed otherwise by the Chairman of the
meeting.

il A person shall raise their hand when requesting to sueak and stand when speaking

g} A person who speaks at a meeting shall direct their comments to the Chairman of the
meeting.

h} _Only one person is permitted fo speak at a time. If more than one person wants to
speak. the Chairman of the meeting shall direct the order of speaking.

Eort on the meeting whllst the meetmg is uEen to the Eublll: To "regnrr“
means to film, photograph, make an audio recording of meeting proceedings,

use any other means for enabling persons not present to see or hear the
meeting as it takes place or later or to report or to provide oral or written

commentary about the meeting so that the report or commentary is available
as the meeting takes place or later to persons not present.

i 1 Ol .‘a.
Chalrman of the meetlng prior to the start rJf the meetmg so that the Chalrma

can ensure that meeting will no be disrupt disrupted and that members of the public
if they so wish, can take any necessary actions to ensure their anonymity. The

permission of the Chairman will not be unreasonably withheld.

k) The press shall be provided with reasonable facilities for the taking of their

report of all or part of a meeting at which they are entitled to be present.

m othermse ﬂl'l"u"thl g uthurlsfed or reumred to be dune hv. to or

before the Chairman of the Council may in their absence be done by, to or
hefore the Vice-Chairman of the Council,

Chairman is absent from a meeting, the Vice-Chairman of the Council if

11



present, shall preside. If both the Chairman and the Vice-Chairman are absent

from a meeting, a councillor as chosen by the councillors present at the
meeting shall preside at the meeting.

n} Subject to a meeting being guorate, all guestions shall be decided by a

majority of the votes cast by those present and entitled to vote. Voting on a
- Nallpe T AL [ 0 | i

on anv guestion shall be recorded so gs to show whether each councillor
present and voting gave their vote for or against that question. Such a request
shall be made before moving on to the next item of business on the agenda.

o] The Chairman of the meeting may give an original vote on any matter put to the
vote, and in the case of an equality of votes may exercise a casting vote except
when the presiding Chairman is no longer a member of the council | which
case the Chairman will not have an original vote but still retains a casting vote

inthe eventof voiing equalitv,

pl The minutes of 3 meeting shall include an accurate record of the following:
i.__the time and place of the meeting;
i._the names of councillors who are present, the names of councillors who are
absent and any apologies accepted;
ji. interests that have been declared by councillors and non-councillors with voting
rights:
. f di . i . . i .

v. _whether a councillor or non-councillor with voting rights left the meeting when
matiers that they held inferests in were being considerad:

vi__if there was a public participation session; and

yii.the resolutions made.

4} Mo business may be transacted at a meeting unless at least three councillors
are present.

ry_If a meeting is or becomes inquorate no further business shall be transacted
and the meeting shall be closed.

s) A meeting shall be adjourned if the duration of the meeting, excluding public
paricipation time. exceeds two hours

4 _COMMITIEES
a) The members of a committee may include non-councillors unless it is a
committee which regulates and controls the finances of the Council.

[3) The Council may appoint standing committees or other commitiees as may be
necessary, and:
i.  shall determine their terms of reference;
i. shall determine the number and time of the ordinary meetings of a standing
committee up until the date of the next annual meeting of the Council;
iii. shall permit a committee, other than in respect of the ordinary meetings of a
commitiee, to determine the number and time of its meetings;

12



iv. shallsubjectto standing ordars 4(by and (¢} appoint and determine the terms of
office of members of such a mmmlttee

v.  shall, after it has appointed the members of a sasdirg-commities, appoint the
-ﬁh-mpchalnnan uf-t-h-e-s-‘t-andi-n-gthat cummﬁtee

vi. may dissolve a commitiee or a sub-commitiee.

-5 ORDINARY COUNCIL MEETINGS

a) In an election year, the annual meeting of the Council shall be held on or within
14 days following the day on which the councillors elected take office.

b} In a year which is not an election year, the annual meeting of the Council shall
be held on such day in May as the Council decides.
: i e
c) The annual meeting of the Council shall take place at Sps7pm or such other
time as may be determined by the Council.

d)} In addltmn tﬂ the annual meetl ng of the Cuunmh—a-t-l-&aﬂ-t-tm-a—e#mheﬁdmaﬁn
3 3 : j & the Council

dacldasshall normallg meet at ?Em o the secnnd ThursdaI of each month.

e) The first business conducted at the annual meeting of the Council shall be the

election of the ShairChairman and Vice-Ghat{i~here-ie-enetChairman of the
Council.

f) The Sha&Chairman of the Council, unless hesshadthey Sasllgye resigned or
becomes disqualified, shall continue in office and preside at the annual
meeting until hisfeartheir successor is elected at the next annual meeting of
the Council.

13



g) The Vice-ChairChairman of the Council, Hthers is ocnaunless hel/shethey
resignsresign or becomes disqualified, shall hold office until immediately after
the election of the ShaiChairman of the Council at the next annual meeting of
the Council.

h) Following the election of the ChairChairman of the Council and Vice-Chair{if thara is
aoedChaimman of the Council at the annual meeting, the business shall include but
not be limited to the following:

IL___Wsin an election year, delivery by the ShaChairman of the Council and
~ councillors of their acceptance of office forms-uRtese-the-Counci-rosaies
fathieta-ba-dapeatadaterdata. In a year which is not an election year,
delivery by the Sha#Chairman of the Council of kishestheir acceptance of
office form-urless]
ii. __confirmation of the Councilresalvasamangements for thisinternal audit;
ii.__appoint bank signatories:
&V, appoint representatives to be-done-at-alaterdateine Timson Trust and the
"ﬂllage HaII Management Commlttee,

=, Hessewreview of delegation arrangements (o semraiioas—sub-commitons—atat
aRd-stharass-auhariasthe Clerk/iBRED;
r— Baviewreview of the terms of reference for commitiess:

Vi, Appeiniment of membarstonew and existing committees;
w-'l.'n Wil Aspeirtmartappointment of arymembers to new and exlstlnu committees+s

e e e e
viii.  Sewewappointment of any Officers andfor portfolio holders:
»——Teview and adoption of apprepratastanding orders—and, financial regulations;

rick register, policies

and grocedures,
= review of arrangements for reperdting-basklirect Debits and Stapding Orders that
mav be required for the coming vear,

14



¥xl. dmin an election year_if appropriate, to make arrangements with a view to the
Council becoming eligible to exercize the general power of competence-intha
future in other years. if appropriate. to renew such powers;

wixji, serfiematanconfimmation of arrangements for insurance cover in respect of all
insurable risks;

il iwwreyview of the Council's andfor staff subscriptions to other bodies;

eV, Sedammdsipgdetermining the time and place of ordinary meetings of the Council
up to and including the next annual meeting of the Council.

46 EXTRAORDINARY MEETINGS OF THE COUNCILy and COMMITTEES
el L R L E =

a) The ShaiChairman of the Council may convene an extraordinary meeting of
the Council at any time.

b} If the ChaieChairman of the Council does not call an extraordinary meeting of
the Council within seven days of having been requested in writing to do so by
two councillors, any two councillors may convene an extraordinary meeting of
the Council. The public notice giving the time, place and agenda for such a
meeting shall be signed by the two councillors.

¢) The skakChaimman of a commitiee (Sra-swE-carritast-may convens an
extraordinary meeting of thathat committee{erthe sub-committas] at any time.

d) If the ghairChairman of a committee [ora-sub-commitiasl does not call an
extraordinary meeting within +~=seven days of having been requested to do so by £
+two members of $asthat committeeferthe-sub-sormmitast any «—wo members of
thathat committee [erhe-sub-cammittsalmay convene an extraordinary meeting of
thathat committee{ora-sub-eommrittoa]-

&7 FPREVIOUS RESOLUTIONS

15



a) A resclutlon shall nc:t be reuersed wrthln sin mnnms-excapt-apth&r-b%a-apecm

2 _VOTING ON APPOINTMENTS

a) Where more than two persons have been nominated for a position to be filled by the
Council and none of those persons has received an absolute majority of votes in their
favour, the name of the person having the least number of votes shall be struck off
the list and a fresh vote taken. This process shall continue until a majority of voles is
given in favour of one person. A tie in votes may be settled by the casting vote
exercisable by the ssaChairman of the meeting.

&0 MOTIONS EQE-A-MEETING-THAT REQUIRE WRITTEN NOTICE TO
BE GIVEN—Fo-FHERRORER-ORRICER

a) A maotion shall relate to the responsibilities of the meeting for which it is tabled and_in
any event, shall relate to the performance of the Council's statutory functions, powers
and obligations or an issue which specifically affects the Council's area orits
residents.

b) No motion except those covered by standing order 10 may be moved at a meeting
unless it is on the agenda and the mover has given written notice of its wording o the
Proper Officer at least L five  clear days before the meeting. Clear days do not
include the day of the notice or the day of the meeting.

¢) The Proper Officer may, before including a motion on the agenda received in
accordance with standing order 9(b), correct obvious grammatical or typographical
errors in the wording of the motion.

d) If the Proper Officer considers the wording of a motion received in accordance with
standing order S(h) is not clear in meaning, the motion shall be rejected until the
mover of the motion resubmits it, so that it can be understood, in writing, to the
Proper Officer at least {—}five clear days hefore the meeting.

e) If the wording or subject of a proposed motion is considered improper, the Proper

Dﬂicer shall cunsult wnh the sharChairman of the fm‘thmmlng meeting s—asthe
-soreRed-the-rraating=—to consider whether
the mntmn shall be mcluded in the agenda or reuected

)  The decision of the PreperOfisernf the Chaimman of the meeting as to whether or
not to include the motion on the agenda shall be final.

g) Motions received shall be 18 CON R C-mHRa-FrHarHa et SRyt a .
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h) Maotions rejected shall be recorded with an explanation by the Proper Officer of the
reason for rejection.

10. MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE

a) The following motions may be moved at a meeting without written notice to the
Proper Officer:
i.  tocomect an inaccuracy in the draft minutes of a meeting;
i. tomove toa vote;
ji. todefer consideration of a motion;
iv. torefer a motion to a particular committee or sub-committes;
v. to appoint 3 person to preside at a meeting;
vi.  to change the order of business on the agenda;
vii.  fo proceed to the next business on the agenda;
viii.  to require a written report;
ix. toappoint a committee srsub-commitias and theidis members;
¥.  to extend the time limits for speaking;
¥i.  toexclude the press and public from a meeting in respect of confidential or other
information which is prejudicial to the public interest;
¥i.  tonot hear further from a councillor or a member of the public;
¥iii.  toexclude a councillor or member of the public for disorderly conduct;

¥Iv.  tosuspend a particular standing order (unless it reflects mandatory statutory or
legal requirements);
i——to temporarily suspend. adjourn {he-masting.or

. o close the meeting-

pATL ;‘xrw motion which in the opinion of the Chairman of the meeting should not be
delayed until 3 subseguent meeting.

=11 MAMNAGEMENT OF INFORMATION

Seealso
a) The Council Shall manage its information in accordance with relevant

legislation.

17



b} There shall be no discussion about the draft minutes of a preceding meeting except

in relation to their accuracy. A motfion to correct an inaccuracy in the draft minutes
shall be moved in accordance with standing order 10 a) i).

c) The accuracy of the draft minutes_including amendment9s) made to them shall be
confirmed by resolution and shall be signed by the Chaiman the meeting and
L of , i ; |

gl If the Chairman of the meeting does not consider the minutes to be an accurate
record of the meeting to which they relate. they shall sign the minutes and include
and a paragraph in the following terms or to the same effect: * The Chairman of this
meeting does not believe that the minutes of the meeting of the { ) held on fdate] in
respect of { ) were a comect record but their view was not upheld by the meeting and

the minutes are corfirmed as an accurate record of the proceedings”

Il _Subject to the publication of minutes and following a resolution which confirms the
accuracy of the minutes of a meeting. the draft minutes and/or recordings of the
meeting for which approved minutes exist shall be destroyed.

18



£13. CODE OF CONDUCT AND DISPENSATIONS
See-alzo standing order 3{u).

a) All councillors and non-councillors with voting rights shall observe the code of
conduct adopted by the Council.

19



&14. CODE OF CONDUCT COMPLAINTS

a) Upon nofification by the BistretattmitarsDorset Council that it is dealing with a
complaint that a councillor or non-councillor with voting rights has breached the
Council’s code of conduct, the Proper Officer shall, ssbiesito-standing-orda—ti-
report this to the Council.

bl _Where the notification in standing order 14(a) relates to a complaint made by the
Proper Officer, the Proper Officer shall notify the &ssChairman of Council of this
fact, and the ShstsRa#Chairman may nominate another stafremberperson to
assume the duties of the Proper Officer in relation to the complaint until it has been
determined and the-SawreiDorset Council’'s Hearings Sub Committee has agreed
what action, if any, 10 LAk =k et et

B The Council may:

i.  provide information or evidence where such disclosure is necessary to
investigate the complaint or is a legal requirement;

ii. seekinformation relevant to the complaint from the person or body with statutory

responsibility for investigation of the matters,

20
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PROPER OFFICER

a) The Proper Officer shall be sihertithe clerk-e—H-stharsiaf-rmombore-Romiratad
. - ) - i iha R gt A i

-, The Council mav appoint

Alocum when the Proper Officer is absent-

B} The Proper Officer shall:

il
viii.

¥i.

il

i

at least three clear days before a meeting of the council,_or a committee-cra

e e

« serve on councillors by delbeerea—pastatthalrosidoneas—arby-—amail
authenticated in such manner as the Proper Officer thinks fit, a sigred
summaons confirming the time, place and the agenda fprevidad-the
councillor has consented to service by amailland

=  Bresddaprovide, in a conspicuous place, public notice of the time, place
and agenda (provided that the public notice with agenda of an
extraordinary meeting of the Council convened by councillors is signed

SaE-ta-aaRaRe-arteE=-NCclude on the agenda all motions F-Hee-areer
received unless a councillor has given written nofice atleasi L+ davs before the

meeting confiming hisfhertheir withdrawal of it;

convene a meeting of the Council for the election of a new ShaieChairman
of the Council, occasioned by a casual vacancy in sefestheir office;
facilitate inspection of the minute book by local government electors;
receive and retain copies of byelaws made by other local authorities;

=hold acceptance of office forms from councillors;

hold a copy of every councillor's register of infterests;

assist with responding to requests made under freedom of information legislation
and rights exercisable under data protection legislation, in accordance with the
Council's relevant policies and procedures;

receive and send general correspondence and notices on behalf of the Council
except where there is a resolution to the contrary;

assist in the organisation of, storage of, access to, security of and destruction of
infarmation held by the Council in paper and electronic form subject to the
requirements of data protection and freedom of information legislation_the
Council's retenfion policy and other legifimate requirements4{e.g-the Limitation
Aot Uagy

arrange for legal deeds to be executed;

arrange or manage the prompt authorisation, approval, and instruction regarding
any payments to be made by the Council in accordance with its financial
requlations;

record every planning application notified to the Council and the Council’s
response to the local planning authority in a-hesk-famsushi-parpasaile goreed
manner.

22



¥iv.  refer a planning application received by the Council to the [ChairChairman or in
histhadtheir absence the Vice-Chair{ifthare s opsl of the Councll QR [Chair or

e e e e
SemmdteedC hairman within two working days of receipt to facilitate an
extraordinary meeting if the nature of a planning application requires
consideration before the next ordinary meeting of fthe CounciB-SE=H—
o R 1+

®V.  manage access to information about the Council via the Council’s publication
scheme—and.

=16, RESFPONSIBLE FINANCIAL OFFICER

2l The Cours : : =¥
Respnnsmle Flnanual Dfri:.-er [RFD‘J shall he the Clerk The Ccuncn maw.r aggmt
locum when the Respensible Financial CificarBFO is absent.

=17 ACCOUNTS AND ACCOUNTING STATEMENTS

23



P “t “mwmﬁeﬂulatmn [see al&u standlnu urder 1E IJelcw} when
mamtammg acmunts fiipamiz s

approval before 30 June.
and producing Annual Statements

=18, FINANCIAL CONTROLS AND PROCUREMENT

a) The Cﬂunc:ll shall cunmder and apprmre manclal regulahﬂns d;awn-up-by-tha

-al-t-h-a-fauaawng-.whmh shall t:ue consmtent W|th Dmner Dra_lctme gnd relevalt
legislation. The Council shall adhere to these requlations when discharging it
ﬂnanmal resgﬂnsmnmes

24
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the cummmee 5 terms uf reference the mntract ol‘ emplo*.rment staﬁ pohmes &
procedures and any relevant legisiation.

3520, RESPONSIBILITIES TO PROVIDE INFORMATION

3621, RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION

26



a) The Council ray-appairiashall conform with all Data Protection
Oficcdeqislation.

22, RELATIONS WITH THE PRESS/MEDIA

a) Requests from the press or other media for an oral or written comment or statement
from the Council, its councillors or staff shall be handled in accordance with the
Council's policy in respect of dealing with the press and/or other media.

4823, EXECUTION AND SEALING OF LEGAL DEEDS
~eeal . Sihliii { il

a—~, legal deed shall not be executed on behalf of the Council unless authorised by a
resolution.

27



4924 COMMUNICATING WITH 4STRICTAND COUNTY QR _UNITARY
e

COUNCILLOR

a) Aninvitation to attend a Council meeting sfths-Ceunsilshall be sent, together with

the agenda, to the Dorset ward councillors}-ofthe Distret and County Council Q5
um;aﬁ.r-lzauncu represenhng the area of the Guunml

2] jssueorders instryctions or diractione shall adhere to their obligations set out in the
Council's Code of Conduct.

26 _STANDING ORDERS GENERALLY

a) All or part of a standing ornder, except one that incorporates mandatory statutory or

legal requirements, may be suspended by resolution in relation to the consideration
raf an item on the agenda for a meeting.

Il _The decision of the skafe2haimman of a meeting as to the application of standing
orders at the meeting shall be final.

c) Otherwise the Council shall follow its policies. procedures and regulations.

&) Otherwise the Council shall adhere to all relevant legislation and statutory
guidance.
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1. General

1.1. These financial regulations govern the conduct of financial management by the council
and may only be amended or varied by resolution of the council. Financial regulations are
one of the council’s three goveming policy documents providing procedural guidance for
members and officers. Financial regulations must be ohserved in conjunction with the
council's standing esdasgorders and any individual financial regulations relating to contracts.

1.2. The council is responsible in law for ensuring that its financial management is adequate
and effective; and that the council has a sound system of internal confrol which facilitates the
effective exercise of the council’s functions, including amrangements for the management of
risk.

1.3. The council’'s accounting control systems must include measures:

= for the timely production of accounts;

» that provide for the safe and efficient safeguarding of public money;
» to prevent and detect inaccuracy and fraud; and

+ dentifying the duties of officers.

1.4 These financial reguiations demonstrate how the council meets these responsibilities
and requirements.

1.5_At least once a year, prior to approving the Annual Governance Statement, the council
must review the effectiveness of its system of intermal control which shall be in accondance
with proper practices.

1.6. Deliberate or wilful breach of these Regulations by an employee may give rise to
disciplinary proceedings.

17 _Members of council are expected to follow the instructions within these Regulations and
not to entice employees to breach them. Failure fo follow instructions within these
Regulations brings the office of councillor into disrepute.

18 The Responsible Financial Officer (RFO) holds a statutory office to be appeinted by the
council. The Clerk has been appointed as RFO for this council and these regulations will

apply accordingly =t=S—Faa-fse
15 The RFOQC
» acts under the policy direction of the council;
» administers the council's financial affairs in accordance with all Acts, Regulations-
and proper practices;
« determines on behalf of the council its accounting records and accounting control
systems;
* ensures the accounting control systems are obsenved;
* maintains the accounting records of the council up to date in accordance with proper
practices;
+ assists the council to secure economy, efficiency- and effectivenass in the use of its
resources; and



produces financial management information as required by the council.

1.10. The accounting records determined by the RFO shall be sufficient to show and explain
the council’s transactions and to enable the RFO to ensure that any income and expenditure
account and statement of balances, or record of receipts and payments and additional
information, as the case may be, or management information prepared for the council from
time fo time comply with the Accounts and Audit Regulations.

1.11. The accounting records determined by the RFO shall in particular contain:

entries from day to day of all sums of money received and expended by the council
and the matters to which the income and expenditure or receipts and payments
account relate;

arecord of the assets and liabilities of the council; and

wheraver relevant, a record of the council’s income and expenditure in relation to
claims made, or to be made, for any contribution, grant or subsidy.

1.12. The accounting control systems determined by the RFO shall include:

procedures to ensure that the financial transactions of the council are recorded as
soon as reasonably practicable and as accurately and reasonably as possible;
procedures to enable the prevention and detection of inaccuracies and fraud and the
ability to reconstruct any lost records;

identification of the duties of officers dealing with financial transactions and division of
responsibilities of those officers in relation fo significant transactions;

procedures to ensure that uncollectable amounts, including any bad debts are not
submitted to the council for approval to be written off except with the approval of the
RFO and that the approvals are shown in the accounting records; and

measures to ensure that risk is properly managed.

1.13. The council is not empowered by these Regulations or otherwise fo delegate certain
specified decisions. In paricular any decision regarding:

setting the final budget or the precept (council tax requirement);
approving accounting statements;

approving an annual governance statement;

borrowing;

writing off bad debts;

Disposing of or writing off Council assets:

declaring eligibility for the General Power of Competence; and
addressing recommendations in any report from the internal or external auditors,
shall be a matter for the full council only.

1.14. In addition, the council must:

determine and keep under regular review the bank mandate for all council bank
accounts;



A Approve any grant spelication

+  approveanyOl 3 single commitment in excess of £500—_and

» in respect of the annual salary for any employee have regard to recommendations
about annual salaries of employees made by the relevant committee in accordance
with its terms of reference.

1.15. In these financial regulations, references to the Accounts and Audit Regulations or the
requlations’ shall mean the regulations issued under the provisions of section 27 of the Audit
Commission Act 1988, or any superseding legislation, and then in force unless otherwise
specified.

In these financial regulations the term ‘proper practice’ or ‘proper practices’ shall refer to
guidance issued in Governance and Accountability for Local Councils - a Practitioners’
Guide {(England) issued by the Joint Practitioners Advisory Group (JPAG), available from the
webhsites of NALC and the Society for Local Council Clerks {SLCC).

2. Accounting and audit (internal and external)

2 1_All accounting procedures and financial records of the council shall be determined by
the RFQ in accordance with the Accounts and Audit Regulaticns, appropriate guidance and
proper practices.

2.2 0On a regular basis, at least once in each quarter, and at each financial year end, a
member other than the Chairman [or a cheque signatory] shall be appointed to verify bank
reconciliations (for all accounts) produced by the RFO. The member shall sign the
reconciliations and the original bank statements (or similar document) as evidence of
verification. This activity shall on conclusion be reported, including any exceptions, to and
noted by the council.

2.3. The RFO shall complete the annual statement of accounts, annual report, and any
related documents of the council contained in the Annual Retum (as specified in proper
practices) as soon as practicable after the end of the financial year and having certified the
accounts shall submit them and report thereon to the council within the timescales set by the
Accounts and Audit Regulations.

2.4_The council shall ensure that there is an adequate and effective system of intermal audit
of its accounting records, and of its system of internal control in accordance with proper
practices. Any officer or member of the council shall make available such documents and
records as appear to the council to be necessary for the purpose of the audit and shall, as
directed by the council, supply the RFOQ, intermal auditor, or external auditor with such
information and explanation as the council considers necessary for that purpose.

2 5. The internal auditor shall be appointed by and shall camy out the work in relation to
infermal controls required by the council in accordance with proper practices.

2.6_The internal auditor shall:

» pe competent and independent of the financial operations of the council;
+ report to council in writing, or in person, on a regular basis with a minimum of one
annual written report during each financial year,



+ to demonstrate competence, objectivity: and independence, be free from any actual
or perceived conflicts of interest, including those arising from family relationships;
and

+ has no involvement in the financial decision making, management or control of the
council

2 7_Intemal or external auditors may not under any circumstances:

= perform any operational duties for the council;

* Initiate or approve accounting transactions; or

+« direct the activities of any council employee, except to the extent that such
employees have been approprately assigned to assist the intemal auditor.

2 8_For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and
‘independence’ shall have the same meaning as is described in proper practices.

2.9, The RFO shall make arrangements for the exercise of electors’ rights in relation to the
accounts including the opportunity to inspect the accounts, books, and vouchers and display
or publish any notices and statements of account required by Audit Commission Act 1958, or
any superseding legislation, and the Accounts and Audit Regulations.

210, _The RFO shall, without undue delay, bring to the attention of all councillors any
correspondence or report from internal or external auditors.

J_Annual estimates (budget) and forward planning

L1 Motused,

3.2. The RFO must each year, by no later than ssdeiMNovember, prepare detailed estimates
of all receipts and payments including the use of reserves and all sources of funding for the
following financial year in the form of a budget to be considered by the council.

3.3, The council shall consider annual budget proposals in relation to the council’s three year
forecast of revenue and capital receipts and payments including recommendations for the
use of reserves and sources of funding and update the forecast accordingly.

2.4. The council shall fix the precept (council tax requirement), and relevant basic amount of
council tax to be levied for the ensuing financial year not later than by the end of January
each year. The RFQ shall issue the precept to the billing authority and shall supply each
member with a copy of the approved annual budget.

3.5._The approved annual budget shall form the basis of financial control for the ensuing
year.

4. Budgetary control and authority to spend

4 1. Expenditure on revenue items may be authorised up to the amounts included for that
class of expenditure in the approved budget. This authority is to be determined by:

» the council for all items over £500 or;
+__the Clerk, in conjunction with Chairman of Council or Chairman of the appropriate

committes. for any items below £500-,




Such authority is to be evidenced by a minute or by an authorisation slip duly signed by the
Clerk., and smaicenirmasien-where necessary also by the appropriate Chairman.

Contracts may not be disaggregated to avoid controls imposed by these regulations.

4.2. Mo expenditure may be authorised that will exceed the amount provided in the revenue
budget for that class of expenditure other than by resolution of the council, or duly delegated
committee. During the budget year and with the approval of council having considered fully
the implications for public services, unspent and available amounts may be moved to other
budget headings or to an earmarked reserve as appropriate (‘virement').

4.3 _Unspent provisions in the revenue or capital budgets for completed projects shall not be
carried forward to a subsequent year.

4 4 The salary budgets are to be reviewed at least annually w-Setabesasm0 [ater than
Movember for the following financial year and such review shall be evidenced by amailte

ehsima-pesarmeland-a Nard copy schedule smned by the mmes—eawden-em-g—ﬂlerk and the
reviewhairman of a## . = e

WMMHEHHM&EMHH&WCOU ncil or relevant cummrttee

4.5_In cases of extreme risk fo the delivery of council services, the Seskclerk may authorise
revenue expenditure on behalf of the council which in the Sedesclerk’s judgement it is
necessary to camy out. Such expenditure includes repair, replacement or other work,
whether ar not there is any budgetary provision for the expenditure, subject to a limit of
EERset 000, The Clerk shall report such action to the chairman as soon as possible and to
the council as scon as practicable thereafier.

4 6. Mo expenditure shall be authorised in relation to any capital project and no contract
entered into or tender accepted involving capital expenditure unless the council is satisfied
that the necessary funds are available, and the requisite bomowing approval has been
obtained.

4.7 All capital works shall be administered in accordance with the council’s standing orders
and financial regulations relating to confracts.

4.4. The RFO shall regularly provide the council with a statement of receipts and payments
to date under each head of the budgets, comparnng actual expenditure to the appropriate

date against that planned as shown in the budget. These statements are to be prepared at
least at the end of each financial quarter and shall show explanations of matenal variances.
For this purpose, “material” shall be in excess of £1000e- 152100% of the relevant budget-

heading.

4.9 Changes in earmarked reserves shall he approved by council as part of the budgetary
control process.

5. Banking arrangements and authorisation of payments

5.1. The council's banking arrangements, including the bank mandate, shall be made by the
RFO and approved by the council; banking arrangements may not be delegated fo a



committee. They shall be regularly reviewed for safety and efficiency. Shecouncilehall ctrivg
it rat ) : i i

5.2. The RFO shall prepare a schedule of payments requiring authorisation, forming part of
the Agenda for the Meeting and, together with the relevant invoices, present the schedule to
councik [or finance committee]. The council shall review the schedule for compliance and,
having satisfied itself shall authorise payment by a resolution of the council. The approved
schedule shall be sizraduled off and initialled by the Chairman of the Meeting. A detailed list

of all payments shall be disclosed within or as an attachment to the minutes of the meeting
at which payment was authorised. Personal payments (including salaries, wages, expenses
and any payment made in relation to the termination of a contract of employment) may be
summarised to remove public access to any personal information.

5.3 All invoices for payment shall be examined, verified and certified by the RFO to confirm
that the work, goods or services to which each invoice relates has been received, camied
out, examined and represents expenditure previously approved by the council.

5.4 The RFO shall examine invoices for arithmetical accuracy and analyse them to the
approprate expenditure heading. The RFO shall take all steps to pay all invoices submitted,
and which are in order, at the next available council mesting.

5.5_The RFO shall have delegated authority to authorise the payment of items only in the
following circumstances:

aj If a payment is necessary to aveid a charge to interest under the Late Payment of
Commercial Debts (Interest) Act 1598, and the due date for payment is before the
next scheduled Meeting of council, where the RFO certify that there is no dispute or
other reason to delay payment, provided that a list of such payments shall be
submitted to the next appropriate meeting of council—

by} An expenditure item authorised under 5.6 below (continuing confracts and
obligations) provided that a list of such payments shall be submitied to the next
appropriate meeting of council; or

£l fund transfers within the councils banking arrangements up to the sum of
+££10,0004;, provided that a list of such payments shall be submitted to the next
appropriate meeting of council.

5.6 _Foreach financial year the RFO shall draw up a list of due payments which arise on a
regular basis as the result of a continuing contract, statutory duty, or chligation (such as but
not exclusively) Salaries, PAYE and NI, sspermsssssar-remalensions and regular
maintenance contracts and the like for which council, may authorise payment for the year

provided that the requirements of regulation 4.1 (Budgetary Controls) are adhered to,
provided also that a list of such payments shall he submitted to the next appropriate meeting

of council.
5



5.7 _A record of regular payments made under 5.6 above shall be drawn up and he signed
lyy two members on each and every occasion when payment is authorised - thus controlling
the risk of duplicated payments being authorised and / or madetfunlssthacaregular paumants

5.8 Not used.

5.9. Members are subject to the Code of Conduct that has been adopted by the council and
shall comply with the Code and Standing Orders when a decision to authorise or instruct
payment is made in respect of a matter in which they have a disclosable pecuniary or other
interest, unless a dispensation has been granted.

5 10. The council will aim to rotate the duties of members in these Regulations so that
onerous duties are shared out as evenly as possible over time.

5.11. Any changes in the re::orded detans of suppllers such as hank account records
Shalishall be astif & Ering A :
approved in writing hv a Member.

512 . Clark wi ) . I  Thic il
. heChai

G. Instructions for the making of payments

f.1.The council will make safe and efficient arrangements for the making of its payments.

G.2. Following authorisation under Financial Regulation 5 above, the council, s-dsv-detasstad

Eomriee-a—Hsa-aetesated—sienl the RFO shall give instruction that a payment shall he
made.

G.2_All payments shall be affected by-sedise-basiing cheque or other instructions to the
council's bankers, or otherwise, in accordance with a resolution of council.

G.4. Chegues or crders for payment drawn on the bank account in accordance with the
schedule as presented to council or committee shall be signed by two members] of council
Gedcountarpignad by the Clarkd in accordance with a resolution instructing that payment. A
member who is a bank signatory, having a connection by virtue of family or business
relationships with the beneficiary of a payment, should not, under normal circumstances, be
a signatory to the payment in guestion.

G.5_To indicate agreement of the details shown on the cheque or order for payment with the
counterfoll and the invoice or similar documentation, the signatories shall each also initial the
cheqgue counterfoil.

£.6. Cheques or orders for payment shall not normally be presented for signature other than
at a council meeting {including immediately before or after such a meeting). Any signatures

a



instructed by the use of the Service Administrator alone, or by the Service Administrator with
a stated number of approvals.

G6.16. Access to any intermet banking accounts will be directly to the access page (which may
he saved under “favourites™), and not through a search engine or e-mail link. Remembered
or saved passwords facilities must not be used on any computer used for council banking
work. Breach of this Regulation will be treated as a very serious matter under these
requlations.

G.17. Changes to account details for suppliers, which are used for internet banking may beis
theform-of an-emailladvice/changaonly be changed on theirveice buta-‘callback chould be

snderakenwritten hard copy notification by the esk-teverifethischange—supplier and
supported by hard copy authority for change signed by the Clerk and] a member. A
programme of regular checks of standing data with suppliers will be followed.

G.18. Any Debit Card issued for use will he specifically resiricted to the Clerk fand-shefnsd
and will also be restricted to a single transaction maximum value of £2£500¢ unless
authorised by council sfirarea-sarmarias-in Writing before any order is placed.

G.19 A pre-paid dehit card may be issued to employees with varying limits. These limits will
be set by the council, Transactions and purchases made will be reported to the fcouncik ]
and authority for topping-up shall be at the discretion of the fcouncib-,

6.20. Any corporate credit card or trade card account opened by the council will be
specifically restricted to use by the Clerk and shall be su b]ect to automahc p:r;ment in fuII at
each month-end. F : 2= S

mﬁummﬂmé:m%rsonal cremt or dehlt cards uf members or
staff shall not be used under any circumsiances.

6.21. The council will not maintain any form of cash float. A4Any cash received must be
banked immediately and intact. Any payments made in cash by the Clerk {for example for
postage or minor stationery items) shall be freated as expenses and will be refunded on a
regular basis, at least quarteryssd-enleif supportad by s complatad supancas form sccompaniad
sl

G.22 Mot used.

7. Payment of salaries

7.1_As an employer, the council shall make arrangements to meet fully the statutory
requirements placed on all employers by PAYE and Mational Insurance legislation. The
payment of all salaries shall be made in accordance with payroll records and the rules of
PAYE and National Insurance currently operating, and salary rates shall be as agreed by

Lo N e )

7.2, Payment of salaries and payment of deductions from salary such as may be required to
he made for tax, national insurance and pension contributions, or similar statutory or
discretionany deductions must be made in accordance with the payroll records and on the
appropnate dates stipulated in employment contracts, provided that each payment is
reported to the next available council meeting, as set out in these regulations ahove.



obtained away from such meetings shall be reported o the council at the next convenient
meeting.

6.7 If thought appropriate by the council, payment for utility supplies {energy, telephone and
water) and any National Non-Domestic Rates may be made by variable direct debit provided
that the instructions are signed by two members and any payments are reported to council
as made. The approval of the use of a varahle direct debit shall he renewed by resolution of
the council at least every two years.

G.8_If thought appropriate by the council, payment for certain items (principally salaries) may
he made by banker's standing order provided that the instructions are signed, or otherwise
evidenced by two members are retained and any payments are reported to council as made.
The approval of the use of a bankers standing order shall be renewed by resolution of the
council at least every two years.

5.9 If thought appropriate by the council, payment for certain items may be made by BACS
or CHAPS methods provided that the instructions for each payment are signed, or otherwise
evidenced, by two authorised bank signatories, are retained and any payments are reporied
to council as made. The approval of the use of BACS or CHAPS shall be renewed by
resolution of the council at least every two years.

G.10.If thought appropriate by the council payment for certain items may be made by
intemet banking transfer provided evidence is retained showing which members approved
the payment.

£.11, Where a computer requires use of a personal identification number (PIM) or other
password(s), for access to the council's records on that computer, a note shall be made of
the PIM and Passwords and shall be handed to and retained by the Chairman of Council in a
sealed dated envelope. This envelope may not be opened other than in the presence of two
other councillors. After the envelope has been opened, in any circumstances, the PIN and /
or passwords shall be changed as soon as practicable. The fact that the sealed envelope
has been opened, in whatever circumstances, shall be reported to all members immediately
and formally to the next available meeting of the council. This will not be required for a
member's personal computer used only for remote authorisation of bank payments.

G.12. Mo employees or councillor shall disclose any PIN or password, relevant to the working
of the council or its bank accounts, to any person not authonsed in writing by the councile=s

e e
£.13. Regular back-up copies of the records on any computer shall be made and shall he
stored securely away from the computer in question, and preferahly off site.

G.14. The council, and any members using computers for the council’s financial business,
shall ensure that anti-virus, anti-spyware and firewall software with automatic updates,
together with a high level of security, is used.

6.15. Where intemet banking arrangements are made with any bank, the Clerk [RFO] shall
he appointed as the Service Administrator. The bank mandate approved by the council shall
identify a number of councillors who will be authorised to approve transactions on those
accounts. The bank mandate will state clearly the amounts of payments that can be



7.3. Mo changes shall be made to any employee’s pay, emoluments, or terms and conditions
of employment without the prior consent of the councilersesssnelcommitias.

7.4_Each and every payment to employees of net salary and to the appropriate creditor of
the statutory and discretionary deductions shall be recorded in a separate confidential record

(confidential cash book). Thesspevmantiara-caloulatad-buour pauroll prouidar snd ara chackad
Eythe REC for scourace This confidential record is not open to inspection or review (under the

Freedom of Information Act 2000 or otherwise) other than -k g
e

albyv any councillor who can demonsirate 3 necd 1o know:
b} by the internal auditor;
cl by the external auditor; or

dj vy any person authorised under Audit Commission Act 1998, or any superseding
leqislation.

7.5._The total of such payments in each calendar month shall he reported with all other
payments as made as may be required under these Financial Regulations, to ensure that
only payments due for the period have actually been paid.

7_6_An effective system of personal performance management should be maintained for the
senior officers.

7.7 . Any termination payments shall be supported by a clear business case and reported to
the council. Termination payments shall only he authorised by council.

7.6_Before employing interim staff, the council must consider a full business case.
8. Loans and investments

8.1, All borrowings shall be affected in the name of the council, after obtaining any
necessary borrowing approval. Any application for borrowing approval shall be approved by
eswredCounci as to terms and purpose. The application for horrowing approval, and
subsequent arrangements for the loan shall only be approved by full council.

8.2 Any financial arrangement which does not reguire formal borrowing approval from the
Secretary of StateWelsh Assembly Govermment (such as Hire Purchase or Leasing of
tangible assets) shall be subject to approval by the full council. In each case a report in
writing shall be provided to council in respect of value for money for the proposed
transaction.

£.3. The council will arrange with the council's banks and investment providers for the
sending of a copy of each statement of account to the cesncldlad thic il than besignad by
tha-Chairman—alongwith-tha-bank-raconciliationattha-monthb—maating.-Chaiman of the council

at the same time as one is issued to the RFO.




2.4, All loans and investiments shall be negotiated in the name of the council and shall he for
a set period in accordance with council policy.

8.5.The council shall consider the need for an Investment Strategy and Policy which, if
drawn up, shall be in accordance with relevant regulations, proper practices and guidance.
Any Strategy and Policy shall be reviewed by the council at least annually.

2.6, All investments of money under the control of the council shall be in the name of the
council.

a7 _All investment centificates and other documents relating thereto shall he retained in the
custody of the RFO.

8.8, Payments in respect of short term or long-term investments, including transfers between
bank accounts held in the same bank, or branch, shall be made in accordance with
Regulation 5 (Authorisation of payments) and Regulation & (Instructions for paymenis).

4. Income

9.1. The collection of all sums due to the council shall be the responsibility of and under the
supervision of the RFO.

5.2 Particulars of all charges to be made for work done, senvices rendered- or goods
supplied shall be agreed annually by the council, notified to the RFO and the RFO shall be
responsible for the collection of all accounts due to the council.

4.3 _The council will review all fees and charges at lzast annually, following a report of the
Clerk.

4.4 _Any sums found to be imecoverable- and any bad debts shall be reported to the council

and shall be written off in the year=they are identified,

9.5_All sums received on behalf of the council shall be banked intact as directed by the
RFC. In all cases, all receipts shall be deposited with the council's bankers with such
frequency as the RFO considers necessary.

9.6. The origin of each receipt shall be entered on the paying-in slip.
5.7, Personal cheques shall not be cashed out of money held on behalf of the council.

9.8, The RFO shall promptly complete any VAT Retumn that is required. Any repayment claim
due in accordance with VAT Act 1994 section 33 shall be made at least annually coinciding
with the financial year end. Eschratuen il than ba cigpad b tha Chalerpap aethe nawr copped]
me-et—l-n-g—.

5.9, Where any significant sums of cash are regularly received by the council, the RFO shall
take such steps as are agreed by the council to ensure that more than one person is present
when the cash is counted in the first instance, that there is a reconciliation to some form of
control such as ticket issues, and that appropriate care is taken in the secunty and safety of
individuals banking such cash.



§.10. Any income arising which is the property of a charitable trust shall be paid info a
charitable bank account. Instructions for the payment of funds due from the charitable trust
o the council (to meet expenditure already incurred by the authority} will be given by the
Managing Trustees of the charity meeting separately from any council meeting (see also
Regulation 16 below).

10. Orders for work, goods, and services

10.1. An official order or letter shall be issued for all work, goods: and services unless a
formal condract is o be prepared or an official order would be inappropriate. Copies of orders
shall be retained. Fhismay-bainthe formofanamail

10.2. Order books shall be controlled by the RFO.

10.2. All members and officers are responsible for obtaining value for money at all imes. An
officer issuing an official order shall ensure as far as reasonahble and practicable that the
hest available terms are obtained in respect of each transaction, usually by obtaining three
or more quaotations or estimates from appropriate suppliers, subject to any de minimis
provisions in Regulation 11.1 below.

10.4 A member may not issue an official order or make any contract on behalf of the
council.

10,5 The RFO shall verify the lawful nature of any proposed purchase before the issue of
amy order, and in the case of new or infreguent purchases or payments, the RFO shall
ensure that the statutory authority shall be reported to the meeting at which the order is
approved so that the minutes can record the power being used.

11, Contracts
111 Procedures as to contracts are laid down as follows:

a) Every contract shall comply with these financial regulations, and no exceptions
shall be made otherwise than in an emergency provided that this regulation need not
apply to contracts which relate to items (i) to (vi) below:

i. for the supply of gas, electricity, water, sewerage and telephone services;

ii. for specialist services such as are provided by legal professionals acting in
disputes;

ili. for work to be executed or goods or materials to be supplied which consist
of repairs to or parts for existing machinery or equipment or plant;

iv. for work to be executed or goods or matenals to be supplied which
constitute an extension of an existing contract by the council;

v for additional audit work of the external auditor up to an estimated value of
£500 (in excess of this sum the Clerk and RFO shall act after consultation
with the Chairman and Vice Chairman of council); and



vi. for goods or materials proposed to be purchased which are proprietary
articles and / or are only sold at a fixed price.

by} Where the council intends to procure or award a public supply contract, public
sernvice contract or public works contract as defined by The Rublic Contmcs
Regulations 2015 (mthe RagulaticnclProcurement Act 2023 which is valued at £25.000
or mere_the councilabove the relevant thresholds then in force shall comply with the
relevant requirements of the Regulstisas® Act

£l The fedrequirements of The ResulaticrnsAct as applicable, shall be followed in
respect of the tendering and award of a public supply contract, public service contract
or public works contract which exceed thresholds in The Regulationscat by the Public
Coptracts Diractiva 201424/ huwhich Act 35 may changabe revised from time to timey™

d) When applications are made to waive financial regulations relating to contracts to
enable a price to be negotiated without competition the reason shall be embodied in
a recommendation to the council.

21 Such invitation to tender shall state the general nature of the intended contract and
the Clerk shall obtain the necessary technical assistance to prepare a specification in
appropriate cases. The invitation shall in addition state that tenders must he
addressed to the Clerk in the ordinary course of post. Each tendering firm shall be
supplied with a specifically marked envelope in which the tender is to be sealed and
remain sealed until the prescribed date for opening tenders for that contract.

f All sealed tenders shall be opened at the same time on the prescribed date by the
Clerk in the presence of at least one member of council.

d) Any invitation to tender issued under this regulation shall be subject to Standing
SedaectOrder 18 (@) and shall refer to the terms of the Bribery Act 2010,

I When it is to enter into a contract of less than £25000The Procurement Act
threshold in value for the supply of goods or materials or for the execution of works or
specialist services other than such goods, materials, works or specialist services as
are excepted as set out in paragraph (a) the Clerk s=R=Cshall obtain 3 quotations
{priced descriptions of the proposed supply); where the value is below {££3 0003 and
above f£2000£500 the Clerk or RFO shall strive to obtain 2 estimates. Otherwise,
Regulation 10.3 above shall apply.

1) The council shall not be obliged to accept the lowest or any tender, quote or
estimate.

1l Should it occur that the council, or duly delegated committee, does not accept any
tender, guote or estimate, the work is not allocated- and the council requires further
pricing, provided that the specification does not change, no person shall be permitied
to submit a later tender, estimates or quote who was present when the original
decision-making process was being undertaken.



12. Payments under contracts for building or other construction ssesest2works

12.1. Payments on account of the contract sum shall be made within the time specified in the
contract by the RFO upon authorised cerificates of the architect or other consultants
engaged to supernvise the contract (subject to any percentage withholding as may be agreed
in the particular contract).

12.2. Where contracts provide for payment by instalmenis the RFO shall maintain a record
of all such payments. In any case where it is estimated that the total cost of work carmied out
under a contract, excluding agreed variations, will exceed the contract sum of 5% or more a
report shall be submitted to the council.

123 Any variation to a contract or addition to or omission from a contract must be approved
Iy the council and Clerk to the contractor in writing, the council being informed where the
final cost is likely to exceed the financial provision.

1, Stores and equipment

13.1. The sssdaaClerk shall be responsible for the care and custody of stores and
equipmentisshat-raction.

12.2. Delivery notes shall be obtained in respect of all goods received into store or otherwise
deliverad and goods must be checked as to order and quality at the time delivery is made.

12.3. Stocks shall be kept at the minimum levels consistent with operational requirements--.

13.4. The RFO shall be responsible for periodic checks of stocks and stores at least
annually.

14. Assets, properties and estates

14.1. The Clerk shall make appropriate arrangements fior the custody of all title deeds and
Land Registry Cerificates of properties held by the council. The RFO shall ensure a record
is maintained of all properties held by the council, recording the location, extent, plan,
reference, purchase details, nature of the interest, tenancies granted, rents payable and
purpose for which held in accordance with Accounts and Audit Regulations.

14.2. Mo tangible moveable property shall be purchased or otherwise acguired, sold, leased
or otherwise disposed of, without the authority of the council, together with any other
consents required by law, save where the estimated value of any one item of tangihle
movable property does not exceed fE2ea-£500.

143 Mo real property (interests in land) shall be sold, leased or otherwise disposed of
without the authority of the council, together with any other consents required by law. [p egch

Case areportin writing shall be provided 1o councilin respect of yaluation and suveved

15



wln each case a report in wntmg shall be prmrlded tc: council in respect of
valuation and surveyed condition of the property (including matters such as planning
permissions and covenants) together with a proper business case (including an adeguate
level of consultation with the electorate).

I e e

Subject only to the limit set in Regulation 14.2 above, no tangible moveahle property shall he
purchased or acquired without the authornty of the full council. In each case a report in
writing shall be provided to council with a full husiness case.

12-2-14.6. The RFO shall ensure that an appropriate and accurate Reqgister of
Assets and
Investments is kept up to date. The continued existence of tangible assets shown in the
Register shall be verified at least annually, possibly in conjunction with a health and safety
inspection of assets.

15. Insurance

151, Following the annual risk assessment (per Regulation 17), the RFO shall ef==3ffec] all
insurances and negofiate all claims on the council's insurers.

122 Notysed,

153 The RFO shall keep a record of all insurances effected by the council and the property
and risks covered thereby and annually review it.

15.4. The RFO shall be notified of any loss liability or damage or of any event likely o lead to
a claim and shall report these to council at the next available meeting.

15.5_All approprate members and employees of the council shall he included in a suitable
form of securty or fidelity guarantee insurance which shall cover the maximum risk exposure
as determined sasualyd by the councik-_or duly delegated committee.

16, Chariti

16.1.Vihere the council is sole manaqging frustee of a charitable body the Clerk shall ensure
that separate accounts are kept of the funds held on charitable trusts and separate financial
reports made in such form as shall be appropriate.in accordance with Charity | aw and
leqgislation, or as determined by the Charity Commission. The Clerk shall arrange for any




audit or independent examination as may be required by Charity Law or any Govemning
Document.

17. Risk management

17.1. The council is responsible for putting in place arrangements for the management of
risk. The Clerk shall prepare, for approval by the council, risk management policy statements
in respect of all activities of the council. Risk policy statements and consequential risk
management arangemeants shall be reviewed by the council at least annually.

17.2. When considering any new aclivity, the Clerk shall prepare a draft risk assessment
including risk management proposals for consideration and adoption by the council.

18. Suspension and revision of Financial Regulations

18.1. It shall be the duty of the council to review the Financial Regulations of the council from
time to time. The Clerk shall make arrangements to monitor changes in legislation or proper
practices and shall advise the council of any reguirement for a consequential amendment to
these Financial Regulations.

182 The council may, by resolution of the council duly notified prior to the relevant meeting
of council, suspend any part of these Financial Regulations provided that reasons for the
suspension are recorded and that an assessment of the risks arising has been drawn up and
presented in advance to all members of council.




Clerks Report — Updated Thursday, 06 June 2024
All recommendations in this report are made by the Clerk unless stated otherwise.

a. k:orrespnndence
1. Safety of Lithium-ion Batteries — Email sent to ClIr's 20-05-24



Finance Report
&l recommendations in this report are made by the Clerk unless stated otherwise.

Unity Trust Bank
Umnity Trust Bank
Unity Trust Bank
Umnity Trust Bank
Unity Trust Bank
Umnity Trust Bank
Unity Trust Bank
Umnity Trust Bank
Unity Trust Bank
Unity Trust Bank
Unity Trust Bank
Umnity Trust Bank
Unity Trust Bank
Unity Trust Bank
Unity Trust Bank

0524-53 Bank Balance
As of 317 May 2024
Unity 20477182  £1,051.15
Unity 20477189 £02 674.81
Lloyds £0 unconfirmed as no statement received, as of 31 May 2024
Total £03 725.96
b Monthly expenditure
To approve the below expenditure
Expenditura
06.06.2024 £95.99 £20.00 £115.599 Hosting gov.uk Cloud Mext
0&6.06.2024 £5.27 £0.00 £5.27  Assembly Refreshment Caorfe Castle Parish Council
0&6.06.2024 £66.95 £13.359 £80.34  Annual Assembly Stationary Viking Direct
06.06.2024 £702.09 £0.00 £702.09 Salary Michelle Harrington
0&6.06.2024 £196.53 £0.00 £195.93 Nationzl Insurance f Income Tax  HMRC
0&6.06.2024 £21.75 £0.00 £21.75 Stationary Caorfe Castle Parish Council
06.06.2024 £63.98 £0.00 £63.98 Pension NEST
0&6.06.2024 £659.43 £3.47 £72.90 Electricity - Highways 55E - Southern Electric
28.05.2024 £1938500 £337.60 £2325.60 CemeteryDoor ‘Wessex Industrizl Doors Ltd
20.05.2024 £90.00  £15.00 £103.00  Play park Inspection ROSPFA Play Safety
20.05.2024 £12.00 £0.00 £12.00 Village Hall Rent Langton Matravers Village Hall
16.05.2024 £7253 £1452 £87.11 Phone & Broadband ¥LN Business Services
15.05.2024 £63.84 £3.19 £67.03 Electricity - Highways 55E - Southern Electric
15.05.2024 £130.74 £0.00 £130.74 Water - Taoilet Block Water 2 Business
15.05.2024 £33.598 £0.00 £33.98 Water - Allotments Water 2 Business
3567.54  460.17 4027.71

Finance Report
Income

06.06.2024 £24000 £0.00 £220.00 Memorizl Fee
06.06.2024 £130.00 £0.00 £180.00

MOP — Memarial 018

Interment James Smith Funeral Directors

Unity Trust Bank
Unity Trust Bank

420 0 420



COMFLICT OF INTEREST WITH BDO LLP

To be completad annually and minuted at a meeting of the smaller authority.

Name of Smaller Langton Matravers Parish Coundcil
Authority

o | canfirm that there are no conflicts of interest with BDO LLP.

I:' | cenfirm the following conflicts of interest (pleaze detail below:

This was confirmed and inuted at the following meeting:

Date of Meesting Minute Reference

13" June 2024 0624-30c

Signed [Clerk/RFO)

Print Mame Michelle Harrington

Signed [Chair)

Print Mame Pete Chrisite



Hand Dryers.

It was reported to the clerk the hand dryerin the gants toilets was broken. On inspection it was
discowverad all three hand dryers are very old (pre 1935, (the manufacture plate on the items,
shows a telephone number with the old area code 0202). It was 16" April 1935 on ghQMNEd sy
when the araa code changed to include a* 1% 01202).

Orver the past three months, multiple contractors have been contacted to ask they guots, with
several companies have agreed to guote, however to date, 1 quote has been received.

Contractor 1:
To replace 1 hand dryar £190 (Ex VAT).

To replace 3 hand dryars £510 (Ex VAT)

Recommendation: To replace all three hand dryers.



